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PHAN I1. NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH
(Néi dung TTHC duwgc céng bé theo Quyét dinh s6 503/0D-BTTTT ngay 09/4/2024)

I. Linh vuc xuét ban

1. Cap giay phép xuit ban tai liéu khdng kinh doanh

Trinh ty thuc hién:

- Co quan, to chitrc dé nghi cap gidy phép xuat ban tai liu khong
kinh doanh thugc danh muc tai liéu quy dinh tai khoan 1 va khoan 2
Piéu 12 Nghi dinh s6 195/2013/NB-CP 1ap ho so giri S¢ Thong tin
va Truyén thdng hoic co quan chuyén mén dugc Uy ban nhan dan
tinh, thanh phé truc thuéc Trung wong giao nhiém vu quan ly nha
nudc vé hoat dong xuét ban (goi tit 12 S&) va nop phi tham dinh noi
dung tai liéu dé cap gidy phép.

- Trong thoi han 15 ngay, ké tir ngdy nhan da ho so, So phai cap
gidy phép xuét ban, dong dau vao ban thao tai lidu va luu lai mot
ban; trudng hop khong cap gidy phép phai co van ban tra 1oi néu rd
ly do.

Céach thure thuc hién:

Thuc hién thong qua mét trong cac phuong thirc sau:

- Nop truc tiép tai So;

- Nop qua dich vu buu chinh;

- Nop qua hé thdng dich vu cong truc tuyén theo huéng dan trén
Cong Thong tin dién tir cia So.

Thanh phan, s6
luong hd so:

1. Thanh phan ho so

- Pon dé nghi Cap gidy phép xuat ban tai liéu khéng kinh doanh;

- Hai (02) ban thao tai lidu in trén gidy c6 dong dau caa co quan, t6
chac dé nghi cap gidy phép xuat ban tai trang dau va giap lai giita
cac trang ban thao hozc 01 ban thao luu trong thiét bi luu trir dién tir
Vv6i dinh dang khoéng cho phép can thiép, stra d6i; Truong hop tai
licu khdng kinh doanh xuét ban dang dién tir thi nop mot (01) ban
thao dién tir co chit ky sb cua thi trudng co quan, to chirc dé nghi
cap phép xuat ban;

- Péi vai tai liéu bang tiéng nude ngoai, tiéng dan toc thiéu sé Viét
Nam phai kém theo ban dich tiéng Viét c6 dong diu cua co quan, to
chuc dé nghi cap gidy phép xut ban;

- Y kién xac nhan bang van ban:

+ Poi véi tai lidu cia cac don vi quan doi nhan dan, cong an
nhan dan phai c6 y kién ciaa B6 Qudc phong, Bo Cong an hoic co
quan duoc Bo Québc phong, Bo Cong an ay quyén.

+ Doi véi tai lieu lich sit Pang, chinh quyén dia phuong; tai liéu
phuc vu nhiém vu chinh tri cia dia phwong phai c6 y kién cua to
chtc dang, co quan cap trén.

2. S6 luong ho so: 01 bd

Thoi han giai quyét:

15 ngay ké tir ngay nhan da ho so theo quy dinh

Doi tugng thuc hién
thu tuc hanh chinh:

- T6 chirc tai dia phuong;
- Doanh nghiép tai dia phuong.
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Co quan thyc hién
tha tuc hanh chinh:

S¢ Thong tin va Truyén thdng hoic co quan chuyén mén duoc Uy
ban nhan dan tinh, thanh phé tryc thudc Trung wong giao nhiém vu
quan Iy nha nuée vé hoat dong xuat ban (goi tit 1a So)

Két qua thuc hién
tha tuc hanh chinh:

Gidy phép xuat ban tai liéu khéng kinh doanh

Phi, 1& phi (néu c6):

Phi tham dinh noi dung tai liéu dé cap giay phép:
+ Tai liéu in trén gidy: 15.000 dong/trang quy chuan;
+ Tai liéu dién ta dudi dang doc: 6.000 ddong/phut;
+ Tai liéu dién tir dudi dang nghe, nhin: 27.000 déng/phdt.

Tén mau don, mau to
khai (néu c6 va dinh
kém ngay sau thu
tuc):

Don dé nghi cap gidy phép xuat ban tai liéu khéng kinh doanh (Mdu
so 14, Phy luc kém theo Théng tw so 23/2023/TT-BTTTT ngay
31/12/2023 cua Bé triong B6 Thong tin va Truyén thong).

Yéu cau, diéu kién
thuc hién thua tuc
hanh chinh (néu co):

Khéng c6

Can ctr phép ly cua
thu tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh sé 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua
Chinh phii quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Xuat ban;

- Thong tu s6 214/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan Iy va sir dung Ié phi tham
dinh noi dung tai liéu khong kinh doanh dé cap gidy phép xuat ban,
1& phi cap gidy phép nhap khau xuat ban pham khéng kinh doanh va
1& phi ding ky nhap khau xuat ban pham dé kinh doanh;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cia
Bo truong Bo Thong tin va Truyén thong quy dinh chi tiét va hudng
dan thi hanh mot sb diéu cua Luat xuat ban va Nghi dinh s6
195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mot sé diéu va bién phép thi hanh Luat xuat ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nim 2023 cua
Bo6 truong Bo Théng tin va Truyén thdng stra doi, b sung mot sd
diéu cua Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nim
2020 cua Bo truang Bo Thang tin va Truyén théng quy dinh chi tiét
va hudng dan thi hanh mot sé diéu cua Luat xuat ban va Nghi dinh
s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban.




Mdu sé 14
TEN CO QUAN CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN/TO CHUC . Pjc lap - Ty do - Hanh phiic
SR [oenn. (néu co) oo, NGAY .. thang........ nam..........
PON DE NGHI
Cap giay phép xuat ban tai liéu khong kinh doanh
Kinh Ui oo @
1. Tén co quan, to chirc dé nghi cap gidy phép XUAt BAN: ..........cvvveveerreereererenen,

2. S gidy chimg nhan ding ky kinh doanh hodc gidy ching nhén dau tu hodc gidy
chimg nhdn dang ky doanh nghiép (di véi doanh nghiép); S6 quyét dinh thanh 1ap (d6i voi
don vi su nghiép cong 1ap); SO gidy phép hoat dong (ddi véi co quan, t6 chirc nude ngoai) @

CO qUAN CAP.....evveeeeeennn. ngay .....thang...ndm .........................

I 5 T 1 1§ SRR TP OPPPPPPUPRPR

SO GBI NOAT: vt eeeeeee e e e et e et ee s e et et e e e et eeen e e eeesen e e e esen e eeenees

EMAIL s

g 3 T 73 TS ) RS

5. Xuat xtr (néu 1a tai liéu dich tlr tiéng NUAC NEOAT): ..vveverveevcereeieeesreeeerereeeeen,

Ngudi dich (¢4 nhan hoAc tAP thE): ....c.vveveereereieieeieeeee e,

6. Hinh thirc tai HEU: ...veviiii s

7. S6 trang (hodc dung lugng - byte):............ Phu ban (néu ¢6):..ocveeecrreeenee,

8. Khuon kho (dinh dang):...... e, SO TWONG I e, ban

9. NQON NG XUAL DAN: ... eeseesees st ens st eses st aresneenens

10. Tén, dia Chi CO SO I,

11. Muc dich xuat DANI oo

12. Noi dung tom tat cua TA1 LICUL et

13. Kém theo don NAY GOM & oeovneee e ®)

Chung t6i cam két thuc hién thyc hién dung noi dung gidy phep xuat ban, thyc hién
vigc in/dang tai ding ndi dung tai lidu tai co so in c6 gidy phep in xuat ban phim va tuin
thil cac quy dinh phap luat vé xuat ban, s hiru tri tué./.

XAC NHAN CUA CO QUAN CHU QUAN NGUOI PUNG PAU CO QUAN/
HOAC CO QUAN NHA NUOC CO TO CHUC o
THAM QUYEN( ) (Chit ky cua nguoi co tham quyén, da/
(Chit ky cua nguoi co tham quyen ddu/ chit ky so cua co quan, t6 chirc)

chit ky s6 cia co quan, t6 chirc)

WCo quan, té chirc ¢ trung wong va 16 chire nudc ngodi giri hé so' dén Cuc Xudat ban, In va Phét hanh -Bg Théng tin
va Truyén théng, co quan, t6 chic tai dia phwong giri ho so dén S TTTT s6 tai;

@Trwong hop co quan, té chire d@é ngh; cap gidy phép la co quan Pang, Nha nwéc khong bdt buge phai ghi cac thong
tin quy dinh tgi muc nay.

®Ghi ré trong don cdc tai lidu dinh kém quy dinh tai Khodn 2 Diéu 10 Théng tw sé 01/2020/TT-BTTTT.

“ Phdn nay ap dung ddi véi tai lidu khong kinh doanh 1& ky yéu hgi thao, héi nghi, nganh nghé (trir trwong hop co
quan, té chire dé nghi cap gidy phép la co quan Pdng, Nha nuéc).



II. Linh vuc in

1. Cap giay phép hoat ddng in xuit ban pham

Trinh tu thuc hién:

- Co quan, to chiic, c& nhan chuan bi ho so theo quy dinh gui dén
S¢ Thang tin va Truyén théng hoic co quan chuyén mén duoc
Uy ban nhan dan tinh, thanh phé tryc thuéc Trung wong giao
nhiém vu quan 1y nha nuéc vé hoat dong xuat ban (goi tit 12 Sé);
- Trong thoi han 15 ngay, ké tir nay nhan du hd so hop 1€, S¢ phai
cap Giay phép hoat dong in xuat ban pham; truong hop khéng
cap gidy phép phai c6 van ban tra loi néu r6 ly do.

Céch thire thuc hién:

Thuc hién thdng qua moét trong cac phuong thirc sau:
- Nop truc tiép tai So;
- Nop qua hé thdng buu chinh.

Thanh phan, s6 luong
hd so:

1. Thanh phan ho so

a) Pon dé nghi cip gidy phép hoat dong in xuat ban pham theo
mau quy dinh;

b) Ban sao mot trong céc loai gidy: ching nhan dang ky ho kinh
doanh, giay chung nhan dang ky doanh nghiép, gidy chitng nhan
dau tu hodc quyét dinh thanh Iap co s& in con hiéu luc tinh dén
thoi diém nop don;

c¢) Tai liéu ching minh vé viée ¢6 mat bﬁng san xuat va thiét bi dé
thuc hién mot trong cic cong doan ché ban in, in va gia cong sau
in xuét ban pham;

- Péi voi tai lidu _chung minh vé mit bang san xuat: Ban sao glay
chtng nhan quyén sir _dung dat hodc hop dong hay cac loai giay
to khac chimg minh vé viée giao dat, thué dat, thué mat bang, nha
xuong dé san xuét;

- D6i véi tai liéu ching minh vé thiét bi: Phai 1a ban sao gidy to
so hitu hodc thué mua thiét bi; trudng hop chua cé thiét bi, trong
ho so dé nghi cip gidy phép phai kém theo danh muc thiét bi du
kién dau tu.

Trong thoi han 06 thang, ké tir ngdy duoc cap gidy phép hoat
dong in xuét ban phém, co sO in phai hoan thanh vi¢c mua hoac
thué mua du thiét bi theo danh muc du kién dau tu, guri ban sao
chtng tir mua, thué mua thiét bi cho co quan cap gidy phép hoat
dong in xuét ban pham.

d) So yéu ly lich caa nguoi dung dau co s in theo mau quy dinh;
- P6i v6i nguoi dimg dau co s¢ in xuat ban pham: La nguoi dai
dién theo phap luat dugc ghi tai mdt trong céac loai gidy chung
nhan ding ky kinh doanh, gidy chimg nhan ding ky doanh
nghiép, gidy ching nhan dau tu, quyét dinh thanh 1ap cta co quan
c6 thAm quyén;

d) Ban sao vin bang do co s& dao tao chuyén nganh in cap hoaic
ban sao gidy chang nhan bdi dudng nghiép vu quan Iy hoat dong
in xuat ban pham do Bo Théng tin va Truyén thdng cp;

e) Ban sao gidy chimg nhan du diéu kién an ninh - trat ty do co
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quan nha nudc co tham quyén cap.
2. SO lugng ho so: 01 bd

Thoi han giai quyét:

15 ngay ké tir ngay nhan day du ho so theo quy dinh

Doi tuong thuc hién
tha tuc hanh chinh:

Doanh nghiép, hop tac x&, to chuc (khéng bao gom doanh
nghiép, HTX), don vi su nghiép, ca nhan (ho kinh doanh)

Co quan thuc hién thu
tuc hanh chinh:

S¢ Thong tin va Truyén thdng hoic co quan chuyén mén duoc
Uy ban nhan dan tinh, thanh phé truc thudc Trung wong giao
nhiém vu quan 1y nha nuéc vé hoat dong xuat ban (goi tat 12 So)

Két qua thuc hién thu
tuc hanh chinh:

Gidy phép hoat dong in

Phi, 1& phi (néu co):

Khéng cé

Tén mau don, mau to
khai (néu co6 va dinh
kém ngay sau thu
tuc):

- Bon dé nghi cap giay phép hoat dong in (Mau sé 17);

- So yéu ly lich (Mdu sé 06);

(C&c mdu trén ban hanh tgi Phy luc kém theo Théng tw s6
23/2023/TT-BTTTT ngay 31/12/2023 cua B¢ truong Bo Théng tin
va Truyén thong)

Yéu cau, diéu kién
thuc hién tha tuc hanh
chinh (néu co):

Co s0 in duge cap glay phép hoat dong in xuat ban pham (bao
gom cac cong doan ché ban, in, gia cong sau in) khi c6 du cac
diéu kién sau day:

a) Chu so hiru 12 to chuc, ca nhan Viét Nam;

b) Nguoi dung dau co so in phai 1a cong dan Viét Nam, thuong
trd tai Viét Nam, c¢6 nghiép vu quan Iy hoat dong in xuat ban
pham va dap &ng cac tiéu chuan khac theo quy dinh caa phap
luat;

¢) C6 mit bang san xuat, thiét bj dé thuc hién mot hoic cac cong
doan ché ban, in va gia cong sau in xuat ban pham;

d) Bao dam céc diéu kién vé an ninh, trat ty;

d) Phu hop véi quy hoach phat trién mang ludi co s bao chi,
phat thanh, truyén hinh, théng tin dién tir, co s& Xuat ban va quy
hoach khac co6 lién quan theo quy dinh cua phap luat vé quy
hoach.

Can ct phép ly cua
thu tuc hanh chinh:

- Lu4t Xuat ban ngay 20 thang 11 nim 2012;

- Luat sira di, bd sung mot sb diéu ciia 37 Luat 6 lién quan dén
quy hoach ngay 20 thang 11 nam 2018;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Xuat ban;

- Nghi dinh s6 150/2018/NB-CP ngay 07 thang 11 nim 2018 sira
d6i mot sé Nghi dinh lién quan dén diéu kién dau tu kinh doanh
va tha tuc hanh chinh trong linh vuc thong tin va truyén thong;

- Théng tu s 01/2020/TT-BTTTT ngay 07 thang 02 nim 2020
cua Bo truong Bo Thong tin va Truyén thong quy dinh chi tiét va
huéng dan thi hanh mot sé diéu caa Luat xuat ban va Nghi dinh
s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu
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quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban;
- Thong tu sb 23/2023/TT-BTTTT ngay 31 thang 12 nim 2023
cia Bo truang Bo Thong tin va Truyén thong sta doi, bd sung
mot sé diéu cua Thong tu s6 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cua Bo truong Bo Thong tin va Truyén thdng quy
dinh chi tiét va huéng dan thi hanh mot s diéu caa Luat xuat ban
va Nghi dinh sé 195/2013/ND-CP ngay 21 thang 11 nam 2013
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh
Luat xuét ban.




Mdu sé 17

TEN PON VI PE NGHI CAP PHEP CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

~ DON PE NGHI
Cap giay phép hoat dong in

Kinh guiri: coveeeecee e, @
1. Tén don vi d& nghi CAP GIAY PEP:.......ve e @
2. I8 CNIL oo e
3. SO AN ORI +.veeeveveeeeeiees ceeeeeeeeee e =101V

4. M4 sé doanh nghiép/ho kinh doanh: ............ccooeeiieiiiieeiiie e,

5. Quyét dinh thanh co s¢ in 1a don vi sy nghiép cong 1ap sé .... ngdy ..... thang
I 131 T [0 I o7 | o S PP

Dé nghi quy co quan xem xét cap gidy phép hoat dong in véi cac thong tin sau:
= TN CO SO M et s
-DPiachitru SO chinh: .o ... )
-Dbiénthoal: ....cccoeevevveeenns Email: oo
- bia chi chi nhanh va xudng san Xuat (NéU CO): .......uviveeieiieiieee )
-Diénthoai: .o Email: oo
- Ho tén nguoi dimg dau co s in.........

- Cin cude cong dan so........... , cap ngay... thang ... nam ..., noi cap........

O 111 (oY L
- Tén té chirc, & NAN ChiL SG NTTU CO SO TN e eev e e e oo e e O
6. Noi dung d& nghi cap phép hoat dong: Ché ban/in/gia cong sau in xuat ban phim®.

@ Ghi tén co quan cdp giagy phép.

@ Ghi tén co sé in dé nghi cap phép. Trieong hop co sé in la don vi s nghiép cong ldp khdng c6 phap
nhén thi ghi tén co quan chii quan cdp trén tryc tiep.

@ Ghi theo dia chi tru sé chinh trén gidy chiing nhén ding ky hé kinh doanh hodc gidy chiing nhén ding
ky doanh nghiép hodc gidy chitng nhdn dau t hoac quyét dinh thanh ldp doi véi co sé in sw nghiép cong
lap.

@ Ghi theo dia chi chi nhanh/xweng san xudt trén gidy chiing nhdn ding ky hé kinh doanh hodc gidy
chiing nhdn dang ky doanh nghiép hodc gidy chiing nhdn dau tur hodac quyét dinh thanh ldp doi véi co sé in
si nghiép dé thuec hién ché ban, in, gia céng sau in. Trieong hop ¢ nhiéu dia chi san xudt (chi nhanh) thi
ghi lan lwot, day dii tirng dia chi.



®) Ghi ddy di ho va tén, qudc tich cia toan b ca nhan va té chie la dong chii s6 hitu tinh dén thoi diém

ngp don (c6 thé ldp thanh danh muc kém theo). )
© Ghi tirng céng doan ché ban, in, gia cong sau in phtl hop véi tink ndng thiét bj in cia co sé in.
™ Ghi r6 I kinh doanh hogc khong kinh doanh (phuc vi ngi bg).

9

-Muc dichhoat AONg .......cooiii )
7. Danh muc thiét bi in (Ché ban, in, gia cong sau in)
Tén Chit
thiét luong | Tinh
bi S (Méi | nangsir| S6, ngay,
s6 | @M | pyan dinh 1\2}’20 Nam| S0 | 100% | dung | thing, nam
T tlgng g san |Model d.a’nh. 4 san | Tuong hoac da (ch? cua
Vit 2 thiét bj | Xuat | ~ | quasi | ban,in, | Hoa don
T | o |xuat s XUat | (chiéc) N B 4
va (So dung tai| gia mua thiét
theo may) thoi | cong bi®
cong diem | sau in)
ngh¢) dau tw)

8. Tai ligu chung minh ve viéc cé mat bang san xuat gom: Ban sao Giay
chang nhan quyen su dung dat hodc hop dong hoac cac loai giay to khac ching
minh vé viéc dugc giao dat, thué dat, thué mat bang, nha xuéng so... ngay ... thang
D 135 B 1 o 4 N o7 | o

9. Kém theo don ndy gom C4c gidy to sau day:

- So yéu ly lich cua ngudi dimg dau co sd in (ban chinh);

- Ban sao mot trong cac loai glay chang nhan dang ky ho kinh doanh, gidy
chang nhan dang ky doanh nghiép, glay chting nhan dau tu hoac quyét dinh thanh
lap co sd in con hiéu luc tinh dén thoi diém nop don;

- Ban sao van bing do co s dao tao chuyén nganh in cap hoic ban sao giay
chtng nhan boi dudng nghi¢p vu quan ly hoat dong in Xuat ban pham do Bo Thang
tin va Truyén thong cap;

- Ban sao giay chiing nhan du diéu kién an ninh - trat tu.

Chung toi xin chiu trach nhi¢m vé tinh chinh xac cua ho so dé nghi Cap phép
va cam két chap hanh dung cac quy dinh caa phép luat vé hoat dong in xuéat ban
pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chiz ky ciia ngwoi c6 tham quyén, ddu/
chiz ky 6 ciia co quan, t6 chirc)
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® Truong hop thiét bj in nhdp khau trong giai doan ma phap ludt khong quy dinh phai c6 gidy phép khi
nhap khdu thi ghi nam nhdp khau theo ching tir hai quan va chju trach nhiém trueéc phap lugt veé viée khai
nam nhdp khdu do.

Mdu sé 06
CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

Dan anh
3x4cm®

SO YEU LY LICH

(Ditng cho nguwoi dwec dw Kién bo nhiém lanh dao nha xudt ban/Ngwoi dé nghi cdp
chizng chi hanh nghé bién tap/Nguwoi dieng dau co sé in/Ngwoi dieng dau co sé kinh
doanh nhdp khdu xudt ban pham)

L HO VA I e

P NS 1 1 010 (o 1[0 1 1o ) P TR

3. Can cudc cong dan s6 ... ,cap ngdy...thang...nim...,noi cap............

4. Diachilitn hé: ....ccovvviiiiiieee, Dién thoal: ......coccoveiiiiiiii e

5. Ngay két nap vao Poan thanh nién cong san H5 Chi Minh:..../...../.......

6. Ngay két nap vao Pang Cong san Viét Nam:.../..../...Ngay chinh

thac:.../...[......

7. Tinh trang StC KNOE NIEN NAY: .....ocvveiveeceee e

8. Trinh d0 van hoéa: ............ccvvveveunenen. Trinh @0 ngoai NQ:.......ccoeevevieennn

9. Trinh d6 chuyén moén (dai hoc, trén dai hoC):......ccovvvvvvii @

10. Gidy ching nhan da hoan thanh khoa bdi dudng kién thic phap luat xuat
ban, nghiép vu bién tap/nghiép vu quan Iy hoat dong in/nghiép vu phat hanh xuét

ban pham: Sé............ NQAY CAP:.....)oevee e NOL CAP: o ®
11. Chung chi hanh nghé bién tap so:................ Ngay Cap:..../.ccod ... @
12. NOi CONG tAC: .vovviveeiieiiesieeee e, Chuc VU: .o )

13. QUAN HE GIA PiNH
(Gom: Bé, me, Vo, chong, con, anh, chj, em rugt)

86 Ho VA tén Quan | Namsinh | S§ cdn cuéc cdng | Nghé nghiép,
TT ' hé¢ | Nam | N dan lam gi, ¢ dau?
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14. QUA TRINH HOAT PONG CUA BAN THAN ©

Tir thang nim Lam céng tac gi? O dau? Ghi cha
dén thang nim

15. KHEN THUONG VA KY LUAT

G [V | oo PSPPSR P RSP PRTROPP

T6i xin cam doan nhirng 161 khai trén la dang su thuc va chiu trach nhiém hoan toan
trudc nhitng loi khai trén.

Xé&c nhan caa dia phwong hodc co quan, ......... , ngay ..... thang ... nam .....
don vj cong tac . Nguwoi khai
(Chir ky cuia nguoi co tham quyen, (Ky va ghi rd ho tén)
dau/chiz ky so cua co quan, té chic)

Nguoi khai So yéu ly lich c6 trach nhiém khai day dii vao ngi dung cac muc trong So yéu Iy lich va chju
trach nhiém vé nhiing loi khai ciza minh;

OPéi véi So yéu Iy lich cia nguoi dimg dau co sé in, co sé kinh doanh nhdp khdu xudt ban phdm khong
bt bugc phdi khai cac muc 5, 6, 11.

(1) Dén anh (3cm x 4cm) va c6 déng ddu giap lai cia co quan xac nhdn;

(2) Ghi chinh x&c trinh d6 chuyén mén: ciz nhan, thac sp, tién s va chuyén nganh dao tao;

(3) Tiry nguoi khai thugc doi nrong nao thi ghi chinh xac mét trong ba logi gidy chiing nhdn quy dinh tgi
diém d Khoan 1 Piéu 20, Biém d Khoan 2 Diéu 32, Biém b Khoan 3 Diéu 38 Lugt Xudt ban;
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(4) D6ivéi treong hop bé nhiém tang bién tdp nha xudt ban va cdp ching chi hanh nghé bién tap;
(5)Khai chinh xac /inh vuc hogt dong nghiép vu va chirc danh tai co quan, t6 churc;
(6) Khai day du qua trinh hoat dong cua ban than te khi hoc dai hoc.

2. Cap lai gidy phép hoat @ong in xuat ban pham

Trinh tu thuc hién:

- Giay phép hoat dong in xuat ban pham bi mat hoic bi hu hong,
co so in 1ap ho so gui dén S¢ Thdng tin va Truyén thong hoic co
quan chuyén mén duoc Uy ban nhan dan tinh, thanh phé truc
thudc Trung wong giao nhiém vu quan 1y nha nuéc vé hoat dong
xuat ban (goi tat 12 S&) dé nghi cap lai gidy phép.

- Trong thoi han 05 ngay 1am viéc ké tir ngay nhan da hd so, SO
phai cip lai gidy phép hoat dong in xuit ban pham; truong hop
khong cap lai gidy phép phai c6 vin ban tra 101 néu rd 1y do.

Céch thire thuc hién:

Thuc hién thong qua mot trong cac phuong thirc sau:

- Nop truc tiép tai So;

- Nop qua dich vu buu chinh;

- Nop qua hé thdng dich vu céng truc tuyén theo huéng dan trén
Cong Thong tin dién tir cua So.

Thanh phan, s6 lugng
hd so:

1. Thanh phan ho so

- Pon dé nghi cap lai gidy phép hoat dong in xuat ban pham theo
Mau sb 18;

2. Sb luong hd so: 01 bd

Thoi han giai quyét:

05 ngay lam viéc ké tir ngay nhan du ho so theo quy dinh

Dai tugng thuc hién
thu tuc hanh chinh:

Co so in tai dia phuong

Co quan thyc hién thu
tuc hanh chinh:

S¢ Thong tin va Truyén thong hodc co quan chuyén mén duoc
Uy ban nhan dan tinh, thanh pho truc thuoc Trung wong giao
nhiém vu quan 1y nha nudc vé hoat dong xuat ban (goi tat l1a So)

Két qua thuc hién thu
tuc hanh chinh:

Giay phép hoat dong in

Phi, 1& phi (néu co):

Khéng co

Tén mau don, mau to
khai (néu c6 va dinh
kém ngay sau thu
tuc):

Pon dé nghi cap doi/cap lai gidy phép hoat dong in (Mdu sé 18,
(Phy luc kém theo Théng tw sé 23/2023/TT-BTTTT ngay
31/12/2023 ciia B4 trieeng Bg Thong tin va Truyen thong)

Yéu cau, diéu kién
thuc hién tha tuc hanh
chinh (néu co):

Khéng co

Can ct phép ly cua
thu tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh s6 195/2013/NB-CP ngay 21 thang 11 ndm 2013 cta
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nim 2020
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cua Bo truong Bo Thong tin va Truyén thong quy dinh chi tiét va
huéng dan thi hanh mét s diéu cua Luat xuat ban va Nghi dinh
s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua Chinh pha
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban;
- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nim 2023
cia Bo truang Bo Thong tin va Truyén thong sta doi, bd sung
mét sé diéu cua Thong tu s6 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cua Bo truong Bo Thong tin va Truyén thdng quy
dinh chi tiét va huéng dan thi hanh mot sé diéu cua Luat xuat ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013
ctiia Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh
Luat xuat ban.
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Mdu sé 18

TEN PON VI PE NGHI CAP PHEP CONG HOA XA HQI CHUNGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

S6: ... [oo.... (méucod) ... , ngay...... thang....... nam..........

PON PE NGHI
Cap doi/cap lai giay phép hoat dong in

KINN QUL e ™)

1. TN don vi @ NGNI: .. oot @

2. DA CNIL e

3. SO dieN thO@i:...cvve oo =101V

4. M sb doanh nghiép/ho Kinh doanh:...........oevueieeeiieeniiieiiieieei,

5. Quyét dinh thanh 13p doi voi co s¢ in 1a do vi sw nghiép cong 1ap so
............... ngay......thang......ndm.......,n0TCAP......ccevviiiiiiii i,

6. Co s& in da duoc cip gidy phép hoat dong in so:........ ngay ...thang ...nam

N (o T T

Hién nay, do don vi c6 sy thay doi thong tin/lam mat/hong gidy phép hoat

dong in. Ly do (thay doi thong tin/mat/hong)..................oocoiiiiiiiinl.

bé dam bao co s¢ in hoat dong ding quy dinh cua phap luat, dé nghi quy co
quan xem xet cap doi/cap lai giay phép hoat dong in cho co s¢ in theo cac thdng tin
thay doi sau:

o 3 Lo A0 2 L LA USRI

(1)Ghi tén co quan cap giay phép.

@Ghi tén co so in dé nghi cap phép. Truweong hop co so in la don vi sw nghiép cong ldp khong ¢ phap nhan
thi ghi tén co quan chii quan cdp trén tryc tiép.

@ Ghi theo dia chi tru sé chinh trén giay chiing nhdn dding ky kinh doanh hodc gidy chimng nhdn dang ky
doanh nghiép hodc gidy chitng nhdn dau tur hodc quyét dinh thanh ldp doi véi co sé in sie nghiép.
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(4)Ghz theo dia chi chi nhanh/xwong san Xuat trén giday chwng nhdn dang ky ho kinh doanh hogc gidy
chiing nhén dang ky doanh nghiép hoac gidy chitng nhdn dau tir hodc quyet dinh thanh lap ddi Véi co sé in
sw nghiép dé thuc hién ché ban, in, gia cong sau in. Truong hop c6 nhiéu dia chi san xudt (chi nhanh) thi
ghi lan leot, day di tirng dia chi.

©) Gni ddy dii ho va tén, quac tich cuia toan bé ca nhan va té chite la dong chui s¢ hitu tinh dén thoi diém
Nop don (cé thé lap thanh danh muc kém theo).

-Dién thoal: ..ccooveecieiees e, Email:........ccooooeii

- Dia chi chi nhanh va XwONG SAN XUAL: ... .eeeeee et e,
S O T A 1R 1 1[0 X Email: ..o,

- Ho t8n ngudi dimng dAU €O SO IN: ...veven et
- Can cude cong dan so:...... cip ngdy ..... thang...... nam. ... noi cap........
= NG VU o,
- Tén t6 chirc, c& nhan cha s hitu co SG Nt .....eeeiiiee e ©)

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi dwoc cap phép:.©

-Mucdichhoat dOng ........ccooiiiiiii

7. Thay d6i V& thit bi in (N €O).....vneeee e,

8. Thay doi vé dia diém, mat bang san xuat (Néu c¢6).......................

Pon vi gui kém theo don niy cdc tai ligu lién quan den thay doi thong
tin/mat/ hong giay phép hoat dong in theo quy dinh cua phép luat.

Ching t6i xin chiu trach nhigm vé tinh chinh xac cua ho so dé nghi cép’ phép
va cam két chap hanh dung cac quy dinh cua phap luat vé hoat dong in xuat ban
pham./.

NGUOI DAI DIEN THEO PHAP LUAT

(Chiz ky cua nguoi co tham quyen dau/
chiz ky sé ciia co quan, t6 chirc)

© Ghi tirng cong doan ché ban, in, gia cong sau in phil hop Véi tinh néng thiét bi in cia co sé in.
) Ghi r 14 kinh doanh hogc khang kinh doanh (phuc vu néi bg).

(® Néu ¢6 su thay doi (tang hoac giam) vé thiét b so V0’I lan cdp phép trudc do thi ké khai day dii thong
tin cua thiét bi thay d‘ol Tén, hang sdn xudt, model, sé mdy, nieéc san xum ndm san xuat, chdt lugng,
tinh nang su dung; s6, ngay, thang, nam héa don mua, ban hang va glay phép nhap khdu (néu thiét b;
nhap khau trong thoi gian quy dinh phal c6 gidy phép. Truong hop thiét bj in nhdp khdu trong giai doan
ma phap lugt khdng quy dinh phdi c6 gidy Pphép khi nhap khdu thi ghi nam nhap khdu theo chitng tir hai
quan va chju trach nhiém trieéc phéap lugt vé viéc khai nam nhap khdu dé.).
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) Néu c6 sie thay dsi vé dia diém, mat bang san xudt so Vi ldn cdp phép trude dé thi ké khai lai theo dia
chi dang ky thay doi trén giay chung nhdn dang ky kinh doanh hoac giay chimg nhdn ddng ky doanh
nghiép hodc giay ching nhdn dau tuw hoac quyet dinh thanh ldp doi voi co s in su nghiép céng ldp.

3. Cap ddi gidy phép hoat dong in xuat ban pham

Trinh tu thuc hién:

- Trong thot han 15 ké tir ngay co sé in ¢6 mot trong cac thay doi
vé tén goi, dia chi, thanh 1ap chi nhanh, chia tach hodc sap nhap
thi co s& in phai giri ho so dén S¢ Thong tin va Truyén thong
hodc co quan chuyén mén duge Uy ban nhan dan tinh, thanh phd
tryc thuéc Trung wong giao nhiém vu quan Iy nha nudc vé hoat
dong xuét ban (goi tat 1a So) dé lam thu tuc do6i gidy phép hoat
dong in xuat ban pham;

- Trong thoi han 05 ngay lam viéc ké tir ngay nhan di hd so, S¢
phai cip ddi gidy phép; truong hop khong cip ddi gidy phép phai
c6 van ban tra 161 néu rd 1y do.

- Khi ¢6 sy thay d6i vé ngudi ding dau, co s in xuat ban pham
phai thuc hién theo quy dinh tai Khoan 7 Diéu 32 Luat Xuit ban;
trong truong hop co sé in xuat ban pham cé van ban dé nghi cép
d6i gidy phép hoat dong in xuat ban pham, S& ¢o trach nhiém cap
d6i gidy phép hoat dong in xuat ban pham.

Cach thure thuc hién:

Thuyc hién thdng qua mot trong cac phuong thirc sau:

- Nop tryc tiép tai So;

- Nop qua dich vu buu chinh;

- Nop qua hé thdng dich vu cong truc tuyén theo hudng dan trén
Cong Thong tin dién tir cia So.

Thanh phan, s6 lugng
hd so:

1. Thanh phan hé so

- Pon dé nghi doi gidy phép hoat dong in xuat ban pham theo
Mau so 18;

- Truong hop thay do6i dia chi cua mat bang san xuét co SO in
xuat ban pham gui kém ban sao glay ching nhan quyén st dung
dat hoic hop dong hoic cac loai gidy to khac chirng minh vé viéc
giao. dat, thué dat, thué mit bang.

2. S6 lugng ho so: 01 bo

Thoi han giai quyét:

05 ngay lam viéc ké tir ngay nhan du hd so theo quy dinh

DPbi tuong thuc hién
thu tuc hanh chinh:

Co so in tai dia phuong

Co quan thyc hién thu
tuc hanh chinh:

S¢ Thang tin va Truyén théng hoic co quan chuyén mén duoc
Uy ban nhan dan tinh, thanh phé tryc thugc Trung wong giao
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nhiém vu quan 1y nha nuéc vé hoat dong xuat ban (goi tat 12 So)

Két qua thuc hién tha
tuc hanh chinh:

Gidy phép hoat dong in

Phi, 1& phi (néu co):

Khéng cé

Tén mau don, mau to
khai (néu c6 va dinh
kém ngay sau thu tuc):

Pon dé nghi cap ddi/cap lai gidy phép hoat dong in (Mdu sé 18,
Phu luc ban hanh kém theo Théng tw sé 23/2023/TT-BTTT ngay
31/12/2023 cuiia Bé trirong Bg Thong tin va Truyén thdng)

Yéu cau, diéu kién
thuc hién thu tuc hanh
chinh (néu co):

Khéng co

Can ct phap ly cua
tha tuc hanh chinh:

- Luét Xuét ban ngay 20 thang 11 nim 2012;

- Nghi dinh sb 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nim 2020
cua Bo truong Bo Thong tin va Truyén thong quy dinh chi tiét va
huéng dan thi hanh mot sé diéu caa Luat xuat ban va Nghi dinh
s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua Chinh pha
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban;
- Théng tu s& 23/2023/TT-BTTTT ngay 31 thang 12 nim 2023
cia Bo truang Bo Thong tin va Truyén thong sta doi, bo sung
mot s6 dicu cua Thong tu s6 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cua Bo truong Bo Thong tin va Truyén thdng quy
dinh chi tiét va huéng dan thi hanh mot s diéu cua Luat xuat ban
va Nghi dinh sé 195/2013/ND-CP ngay 21 thang 11 nim 2013
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh
Luat xuét ban.
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Mdu s 18
TEN PON VI PE NGHI CAP PHEP CONG HOA XA HOI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

S6: ... /...... (méucé) ... , ngay...... thang....... nam..........

PON PE NGHI
Cap doi/cap lai giay phép hoat dong in

KINN QU oo )

...........................................

5. Quyét dinh thanh lap d6i véi co so in 1a do vi sy nghiép cong lap sb

............... ngay......thang......nAM...... ;00T CAP.....oeeveeeee e,
6. Co s& in da duoc cip gidy phép hoat dong in so:........ ngay ...thang ...nam

Hién nay, do don vi c6 su thay doi thong tin/lam mat/hong giay phép hoat
dong in. Ly do (thay doi thong tin/mat/hong)................ooooiiiiiiins.

Pé dam bao co s¢ in hoat dong ding quy dinh cua phap luat, dé nghi quy co
quan xem xet cap doi/cap lai giay phép hoat dong in cho co s¢ in theo cac thdng tin
thay doi sau:

e < 1T eo 28T 2 | SRR

..................................................................

(l)Ghi tén co quan cap giay phép.
@Ghi tén co so in d@é nghi cdp phép. Truong hop co s in la don vi su nghiép cong lap khong c6 phap nhan
thi ghi tén co quan chu qudn cap trén truc tiep.
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©Ghi theo dia chi try so chinh trén gidy chiing nhdn dang ky kinh doanh hodc gidy chiing nhdn ddng ky
doanh nghiép hodc giay ching nhdn dau tw hodac quyet dinh thanh ldp doi voi co so in sy nghiép.

(A)Ghz theo dija chi chi nhanh/xwong sdan XUat trén gidy chwng nhdn dang ky ho kinh doanh hodc giagy
chiing nhdn dang ky doanh nghiép hoac gidy chitng nhdn dau tir hodc quyet dinh thanh Idp déi Véi co sé in
Sy nghlep dé thuec hign ché ban, in, gia cdng sau in. Trueeng hop ¢d nhiéu dia chi san xuat (chi nhanh) thi
ghi lan lwot, day du tung dia chi.

©) Ghi day dii ho va tén, quac tich cia toan bg c& nhan va t6 chiic la dong chu so hitu tinh dén thoi diém
nép don (co thé lgp thanh danh muc kém theo).

-Diénthoal: ..ocoevveiis Email: ..o

- Dia chi chi nhanh va XwONG SAN XUAL: ...« oeeeeee et e, “)
-Piénthoal: ...oocveeiies Emaili ..o,

- Ho tén ngudi dimg dAu co SO IN: ...oevvneee e

- Can cude cong dan so:...... cip ngdy ..... thang...... nam. ... noi cap........

C NG VU e
- Tén t6 chirc, c& nhan chi s6 hitu oSG in:....ooeeeeiiiiiiiii ®

- Nbi dung hoat dong ché ban/in/gia cong sau in d& nghi duoc cép phép:.©

-Muc dichhoat dOng ..o @)
7. Thay d6i V& thidt bi in (NEU CO)..vvvveeeeee e, ®
8. Thay ddi v& dia diém, mat bang san xuét (Néu c)............cceeevvn.. ©)

Pon vi giri kém theo don nay cac tai lidu lién quan dén thay do6i thdng
tin/mat/ hong gidy phép hoat dong in theo quy dinh cua phap luat.

Chung t6i xin chiu trach nhiém vé tinh chinh xac cua ho so dé nghi cap phép
va cam két chap hanh dung cac quy dinh caa phéap luat vé hoat dong in xuat ban
pham./.

NGUOT DAI DIEN THEO PHAP LUAT
(Chiz ky cua nguoi co tham quyen, dau/
chiz ky so cua co quan, té chirc)

© Ghj tirng cong doan ché ban, in, gia cong sau in phil hop Véi tinh néng thiét bi in cia co sé in.
) Ghi r 14 kinh doanh hogc khang kinh doanh (phuc vu néi bg).
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® Néu c6 su thay doi (tang hoac giam) vé thiét bi so V0’| lan cdp phép trudc do thi ké khai day dii thong
tin cua thiét bj thay dol Tén, hang sdn xuat, model, sé mdy, nieéc san Xuat ndm san xuat, chdt lwong,
tinh nang su dung; s6, ngay, thang, nam héa don mua, ban hang va gzay phép nhdp khdu (néu thiét b;
nhdp khdu trong thoi gian quy dinh phai co gidy phép. Truong hop thiét bj in nhdp khdu trong giai doan
ma phap ludt khéng quy dinh phdi c6 gidy Phép khi nhap khdu thi ghi nam nhap khdu theo ching tir hdi
quan va chju trach nhiém truréc phap ludt vé viéc khai nam nhap khau ds.).

(©) Néu c6 sur thay do! vé dia d‘zgm, mat bang SAN Xudt so Vdi lan Cap phép tr’u’éc do thi ké khai lai theo dja
chi dang ky thay doi trén giay chung nhdn dang ky kinh doanh hodc giay chimg nhdn ddng ky doanh
nghiép hodc giay chieng nhdn dau tw hoac quyet dinh thanh ldp doi voi co so in sy nghiép cong lap.

4. Cap giay phép in gia cong xuit ban pham cho nwéc ngoai

Trinh ty thuc hién:

- Co s6 in c6 giay phép hoat dong in xuat ban pham dugc in gia
cong xuat ban pham cho té chirc, ca nhan nudc ngoai (trir co s in
su nghiép in phuc vu ndi bg, khdng in kinh doanh).

- Trugc khi thyc hién, co sé in phai 1ap hd so dé nghi cap gidy
phép in gia cong xuat ban pham cho nudc ngoai giri S& Thong tin
va Truyén théng hoic co quan chuyén mén duoc Uy ban nhan dan
tinh, thanh phé tryc thuéc Trung wong giao nhiém vy quan ly nha
nudc vé hoat dong xuat ban (goi tat 12 So).

- Trong thoi han 10 ngay, ké tir ngay nhan du ho so hop 18, So
phai cap gidy phép, truong hop khong cap gidy phép phai cé vin
ban tra loi néu rd ly do.

Céch thire thuc hién:

Thuc hién thdng qua mot trong cac phuong thirc sau:
- Nop truec tiép tai So;
- Nop qua hé thdng buu chinh.

Thanh phan, s6 luong
hd so:

1. Thanh phan ho so

- Pon dé nghi cap gidy phép in gia cong xuat ban pham cho nudc
ngoai;

- Hai ban mau xuat ban pham dit in;

- Ban sao c6 chang thyuc gidy phép hoat dong in xuat ban pham;

- Ban sao ¢6 chiing thuc hop dong in gia cong xuat ban pham cho
t6 chic, cd nhan nudc ngoai; truong hop hop dong bang tiéng
nuéc ngoai thi phai kém theo ban dich tiéng Viet;

- Ban sao ho chiéu con thoi han sir dung cua ngudi dit in hoic
gidy uy quyén, giay chimg minh nhan dan/can cudc cong dan cua
ngudi dugc uy quyén dat in.

2. S6 lugng hd so: 01 bo

Thoi han giai quyét:

10 ngay ké tir ngay nhan day da ho so theo quy dinh

Déi twong thuc hién
thu tuc hanh chinh:

Cosoin

Co quan thuc hién thu
tuc hanh chinh:

S¢ Thong tin va Truyén thong hoidc co quan chuyén mén dugc Uy
ban nhan dén tinh, thanh phé tryc thudc Trung wong giao nhiém
vu quan 1y nha nuéc vé hoat dong xuat ban (goi tit 1a So)

Két qua thuc hién thu

Giay phép in gia cong xuat ban pham cho nudc ngoai
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tuc hanh chinh:

Phi, 1& phi (néu c6):

Khéng co

Tén mau don, mau to
khai (néu co6 va dinh
kém ngay sau thu
tuc):

Pon dé nghi cap giay phép in gia cdng xuat ban pham cho nuéc
ngoai (Mau sé 20, Phy luc kém theo Théng tw so6 23/2023/TT-
BTTTT ngay 31/12/2023 cua B¢ trueéng B Théng tin va Truyén
thong).

Yéu cau, diéu kién
thuc hién thu tuc hanh
chinh (néu co):

Khong co

Can ctr phép ly cua
tha tuc hanh chinh:

- Lu4t Xuét ban ngay 20 thang 11 nim 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh Luat
Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nim 2020
cua Bo truong B Thong tin va Truyén thdng quy dinh chi tiét va
hudng dan thi hanh mot sé diéu cua Luat xuat ban va Nghi dinh sé
195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat xuat ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nim 2023
cia Bo truong Bo Thong tin va Truyén thdng sta doi, bo sung
mot s6 diéu cua Thong tu sb 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cua Bo truong Bo Théng tin va Truyén thoéng quy
dinh chi tiét va huéng dan thi hanh mot sb diéu cua Luat xuat ban
va Nghi dinh s6 195/2013/ND-CP ngiy 21 thang 11 nim 2013 cua
Chinh phii quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luat
Xuat ban.
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Mdu sé 20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap- Tw do- Hanh phuc

S6: ... [oo.... (néu co)

PON PE NGHI
Cép gidy phép in gia cong xuit ban phim cho nwéc ngoai

KINN QU oo @)
| =) S To Yo AT LSO
D JT- o 1 A ST OU R OUURRROURRROTI
SO dieN thoai: wveveeeeeeeeceecececes e Bmails oo
Giay phép hoat dong ins6 ...... ngay......... thang.......nam ........... do...... cap.

Pé nghi duoc cap gidy phép in gia cdng xuit ban pham cho nudc ngoai voi cac
théng tin sau:

Tén Khu? " tranz(/)bén S(t)hl;r?hng e A
STT | bt ban pham kho thanh pham Tom tat noi dung
(MM) | ohdm | (ban)

1.

2
2.Tén to chirc, ca nhan nudc NGodi €O san Pham dat in:....o.eveveveveeeeeeeese e
D ) T- o ) A SR ROUTRRRPURRRRT
Do ONG (DA): oo lam dai dién.

Cap ngay... thing...nam... tai

Pé nghi Cyc Xuat ban, In va Phat hanh/So xem xét cap gidy phép in gia cong xuat
ban pham trén cho chung t6i. Chdng toi cam ket chiu trach nhiém trudc phap luat vé
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viéc thuc hién cac quy dinh cua phap luat vé in gia cong xuat ban pham cho nudc

ngoai./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chi ky ciia nguoi c6 tham quyén, ddu/
chiz Ky 6 ciia co quan, t6 chirc)

W Ghi tén co quan cap gidy phép. i )
@ Ligt ké ho so kem theo don quy dinh tai Khodn 3 Piéu 34 Lugt Xudt ban 2012.

1L Linh vyc phét hanh xuét ban pham
1. Cap giay phép nhap khau xuat ban pham khéng kinh doanh

Trinh tu thuc hién:

- Co quan, to chirc va ca nhan Viét Nam, ca nhan nudc ngoai gui
hd so dé nghi cp gidy phép nhap khau xuat ban pham khong
kinh doanh dén S& Théng tin va Truyén théng hoic co quan
chuyén mén dugc Uy ban nhan dan tinh, thanh phé truc thudc
Trung wong giao nhiém vu quan 1y nha nuéc vé hoat dong xuat
ban (goi tit 1a S&) noi dit tru sé hodc noi co cira khau ma xuat
ban pham duoc nhap khau.

- Riéng dbi v6i So Théng tin va Truyén théng thanh phd Ha Noi:
Co quan, t6 chuc ¢ trung wong, t6 chitrc nudc ngoai ¢ tru so tai
thanh phé Ha Noi giri hd so dén S Théng tin va Truyén théng
thanh phé Ha Noi.

- Trong thoi han 15 ngay, ké tir ngay nhan da ho so, S¢ phai cap
gidy phép; truong hop khong cap gidy phép phai c6 vin ban tra
l61 néu rd ly do

Céach thure thuc hién:

Thuyc hién thdng qua mot trong cac phuong thirc sau:

- Nop tryc tiép tai So;

- Nop qua dich vu buu chinh;

- Nop qua hé thdng dich vu cng truc tuyén theo hudéng dan trén
Cong Théng tin dién tir cia So.

Thanh phan, s6 lugng
hd so:

1. Thanh phan ho so

- Pon d& nghi cap gidy phép nhap khau xuat ban pham khdng
kinh doanh;

- Danh muc xuat ban pham nhap khau khéng kinh doanh.

2. Sb luong hd so: 01 bo

Thoi han giai quyét:

15 ngay ké tir ngay nhan da ho so theo quy dinh

Déi twong thuc hién
thu tuc hanh chinh:

TO6 chue

Co quan thuc hién thu
tuc hanh chinh:

S¢ Thong tin va Truyén théng hoic co quan chuyén mén duoc
Uy ban nhan dan tinh, thanh phé tryc thugc Trung wong giao
nhiém vu quan 1y nha nuéc vé hoat dong xuat ban (goi tit 12 S6)

Két qua thuc hién thu
tuc hanh chinh:

Giay phép nhap khau xuat ban pham khéng kinh doanh
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Phi, 1& phi (néu co):

50.000 dong/ho so (Theo quy dinh tai Thong tu s6 214/2016/TT-
BTC ngay 10/11/2016 cua B Tai chinh)

Tén mau don, mau to
khai (néu c6 va dinh
kém ngay sau thu
tuc):

- Pon dé nghi cap gidy phép nhap khau xuat ban pham khéng
kinh doanh (Mdu s¢ 29);

- Danh muc xuat ban pham nhap khau khéng kinh doanh (Mdu
s6 30).

(Cac mdu trén ban hanh tgi Phy luc kém theo Théng tw so
23/2023/TT-BTTTT ngay 31/12/2023 ciia Bé trieeng Bé Thang tin
va Truyen thdng).

Yéu cau, diéu kién
thuc hién thu tuc hanh
chinh (néu co):

Khéng cé

Can ctr phép ly cua
thu tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh s 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Xuat ban;

- Thong tu s6 214/2016/TT-BTC ngay 10 thang 11 nam 2016 cua
Bo Tai chinh quy dinh muc thu, ché do thu, nop, quan 1y va st
dung I& phi tham dinh noi dung tai liéu khong kinh doanh dé cap
gidy phép xuat ban, I& phi cap gidy phép nhap khau xuat ban
pham khong kinh doanh va 1¢ phi dang ky nhap khau xuat ban
pham dé kinh doanh;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nim 2020
cua Bo truong Bo Thong tin va Truyén thong quy dinh chi tiét va
huéng dan thi hanh mot sé diéu caa Luat xuat ban va Nghi dinh
s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 céa Chinh ph
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban;
- Thong tu sé 23/2023/TT-BTTTT ngay 31 thang 12 nim 2023
ciia Bo truang Bo Thong tin va Truyén thdng sta doi, bd sung
mot s6 diéu cua Thong tu s6 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 caa Bo truong Bo Thong tin va Truyén thong quy
dinh chi tiét va hudng dan thi hanh mot s diéu caa Luat xuat ban
va Nghi dinh sd 195/2013/ND-CP ngay 21 thang 11 nam 2013
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh
Luat xuét ban.
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Mdu s6 29
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TC/CA NHAN PE NGHI Poc lap - Tu do- Hanh phic
SO:....... [ (neuco) L ,ngay........ thang......... nam......
DON DE NGH|
Cap giay phép nhap khau xuat ban pham khong kinh doanh
IR QU oo )
- Tén t6 chic, ca nhan dé nghi CAP GIAY PNEDP:.....vveveeveereeeeeeeeeeeere e,
- Tru SO (A1 Chi): v SO dién thoai: ..ceveveveeeeeeeeeeenn,
- Can ctr vao nhu cau st dung Xuat ban pham nudc NGOAL, ........eeerveerereeeseeeee e,
(ghi tén t6 chure, ca nhan) dé nghi duoc cap gidy phép nhap khau xuat ban pham, gom:
1. TONG SO 18N XUAL DAN PRAM: ...cvocveeeeceeeeee e
2. TONG SO DAN: ..ottt
3. TONG SO bANG, A8, CASSEHE: ..v.vvvrreerieereeeeeeseesseseesessesessessesseseessnessesesssssenessnean,
A, TU NUGC (XUAL XIT): 1ovvovoeveceeeeseesee e e sensesessssseesssss s s senssnsssesssesen s sen s sansaneenens
5. Tén nha cung CAP/NNA XUAL DAN: .......vvveveveeeeeeeeeeesee et
B. CA KNAU NNAD: c..voevceee ettt

Kém theo don nay 1 03 ban danh muc xuat ban pham nhap khau (T¢ chirc, c& nhan
ngp hé so truc tuyén tha tuc nay trén Cong thdng tin mgt cua quoc gia thi gui kem theo file
danh muc xudt ban pham nhdp khdu trén Cong thong tin mét ciza quac gia).

T6 chirc/ca nhan...xin cam két thuc hién ding cac quy dinh cua Luat Xuat ban,
Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy dinh chi
tiet mot so dicu va bién phap thi hanh Luat Xuat ban va cac quy dinh cta phéap luat khac co
lién quan.

Pé nghi Cuc Xuat ban, In va Phat hanh, So ................... xem Xét, cap gidy phép./.
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NGUOI PAI DIEN THEO PHAP LUAT
(Chi ky ciia nguoi c6 tham quyen, dau/
chiz Ky sé ciia co quan, té chirc)

(1) Ghi tén co quan tiép nhdn don nhu sau:

- DOi V6i co quan, t6 chirc ¢ Trung wong, 16 chire mirdt NQGoAi €6 tru o tai thanh pho Ha Ngi dung tén
trén don d@é nghj thi ghi Cuc Xuat ban, In va Phét hanh hogc S¢ Théong tin va Truyén théng thanh phé
Ha Ndi;

- Déi Véi co quan, t6 chirc khac va ca nﬂhén Viét jVam, ca phdn nwéc ngodiﬁti’ng tén trén don dé nghi
thi ghi So noi dat tru sé hodc noi cé cira khau ma xuat ban pham dwoc nhap khau.
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Mau so 30
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHU'C/CA NHAN PE NGHI... Poc lap - Tw do - Hanh phc
...... , ngay........... thdng........... nam ..........
DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH
(Kém theo Pon dé nghi cdp gigy phép nhap khau xudt ban pham khdng kinh doanh, ngay......... thang......... nam......... )
I- PHAN GHI CUA CO QUAN, TO CHUC, CA NHAN PE NGHI CAP GIAY PHEP NHAP KHAU
) . 1:en xuxat , Nha ) ) o, Cdé kem theo Pham Hmh th}rc
M& | Téngoc | banpham | Tac X The So | Tom tat : . khac cia
STT \ s o Tx ) xuat ; ; n < Hinh Vi str P
ISBN | caa XBP | bang tiéng gia i loai ban | ndi dung < Bang, . xuat ban
. ban bia thic | dung z
Viét cassette | |4 . : pham

1

Tong cong:

I1- PHAN GHI CUA CO QUAN CAP GIAY PHEP NHAP KHAU®W
Danh muc xuét ban pham trén ddy duoc Cuc Xuat ban, In va Phat hanh/ So... cip Gidy phép nhap khau so.....

NGUOI PAI DIEN THEO PHAP LUAt CUA

TOCHUC/CANHAN
(Chéz ky cua nguoi c6 tham quyen, dau/

chiz ky so cua co quan, t6 churc)

(1) Danh myc phdi dwrgc Cuc Xudt bdn, In va Phat hanh/Sé déng dau gidp lai véi Gidy phép nhdp khdu. Néu co sé nhdp khau déing ky Danh muc trén Cong thong
tin mét ciza quéc gia thi khong can déng dau giép lai cia Cuc Xudt ban, In va Phat hanh/ Se.
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2. CAp gidy phép to chic trién 1am, hdi cho xuéat ban pham

Trinh tu thuc hién:

Viéc t6 chuc trién 1am, hoi cho xuit ban pham tai Viét
Nam cia co quan, t6 chuc, cd nhan Viét Nam va nuéc
ngoai phai duoc co quan quan 1y nha nudc vé hoat dong
xuat ban cap gidy phép.

- Co quan, to chirc, c& nhan ¢d tru s¢ hodc cu tra tai dia
phuong; chi nhanh, van phong dai dién, don vi truc thuoc
co quan, t6 chuc & trung wong dit tai dia phuong giri hd so
dé nghi cap gidy phép to chirc trién 18m, hoi cho xuét ban
pham dén S¢ Thong tin va Truyén thdng hoic co quan
chuyén méon dugc Uy ban nhan dan tinh, thanh phé truc
thudc Trung wong giao nhiém vy quan Iy nha nuéc vé hoat
dong xuat ban (goi tit 1a So).

- Trong thoi han 10 ngay 1am viéc, ké tir ngay nhan dua hd
so, S& phai cap giay phép to chic trién 1am, hoi cho xuat
ban pham; truong hop khong cap gidy phép phai ¢ vin
ban tra 1oi néu rd ly do.

Céch thirc thuc hién:

Thuc hién thong qua mét trong cac phuong thirc sau:

- Nop truc tiép tai So;

- Nop qua dich vu buu chinh;

- Nop qua hé thong dich vu cong truc tuyén theo hudng
dan trén Cong Théng tin dién tir cia So.

Thanh phan, sb lugng ho so:

1. Thanh phan ho so

- Pon dé nghi cap gidy phép to chuc trien 1am/ hoi cho
Xuat ban pham (trong d6 ghi rd muc dich, thoi gian, dia
diém va tén cac don vi tham gia trién 1am, hoi cho);

- Danh muc xuat ban pham dé trién 13m, hoi cho theo mau
quy dinh.

2. S6 luogng ho so: 01 bo

Thoi han giai quyét:

10 ngay lam viéc ké tir ngay nhan du ho so theo quy dinh

Doi twong thyc hién thu tuc
hanh chinh:

Ca nhan, t0 chirc

Co quan thuc hién thu tuc
hanh chinh:

S¢ Thoéng tin va Truyén thdong hoic co quan chuyén mén
dugc Uy ban nhan dan tinh, thanh phé truc thuoc Trung
wong giao nhiém vu quan 1y nha nuéc vé hoat dong xuat
ban (goi tit la So)

Két qua thuc hién thu tuc
hanh chinh:

Gidy phép té chic trién 1dm/ hoi cho xuat ban pham

Phi, I phi (néu co):

Khong co

Tén mau don, mau to khai
(néu c6 va dinh kém ngay
sau thu tuc):

- Pon dé nghi cap giay phép to chuc trien 1dm/hoi cho
Xuat ban pham (Mdu sé 32);

- Danh myc xuat ban pham dé trién 1am/hoi cho (Mdu so 33).
(Cac mau trén ban hanh tgi Phy luc kém theo Théng tw s6




29

23/2023/TT-BTTTT ngay 31/12/2023 cua B¢ truong Bo
Thong tin va Truyén thong).

Yéu cau, diéu kién thuc hién
thu tuc hanh chinh (néu cd):

Khong co

Can ct phép ly cua thu tuc
hanh chinh:

- Luét Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh s 195/2013/ND-CP ngay 21 thang 11 nim
2013 cua Chinh phu quy dinh chi tiét mét s6 diéu va bién
phap thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nim
2020 cua Bo trusng Bo Thong tin va Truyén théng quy
dinh chi tiét va huéng dan thi hanh mot sé didu cua Luat
Xuat ban va Nghi dinh sé 195/2013/ND-CP ngay 21 thang
11 nam 2013 cta Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat xuét ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nim
2023 cua Bo truong Bo Thong tin va Truyén théng sua
d6i, bo sung mot sé diéu cua Thong tu sé 01/2020/TT-
BTTTT ngay 07 thang 02 ndm 2020 cua B¢ truéng Bo
Thong tin va Truyén thong quy dinh chi tiét va huéng dan
thi hanh mot s6 diéu cua Luat xuat ban va Nghi dinh sé
195/2013/NB-CP ngay 21 thang 11 nam 2013 cua Chinh
pht quy dinh chi tiét mot sé diéu va bién phép thi hanh
Luat xuét ban.
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Mau sé 32
TEN CQ, TC CHU QUAN (NEU CO)... CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC, CA NHAN PE NGHIL... Doc lap - Tu do - Hanh phic
So:...... /i, (néuco) . , ngay........ thang......... nam...........

PON PE NGHI
Cap giay phép to chirc trién 1am/h¢i chg xuat ban pham

KINN QUL et )

Tén t6 chirc/cd nhan d& nghi CAP PREP: ....cvveieeeeeeeeeeeeeeeeeee e,
Tru s& (dia chi)ieeeeiiic e, S6 dién thoai: .....coveeveeveereeeeann,

Can cit quy dinh phap luat hién hanh vé t6 chirc trién 1dm, hoi chg xuat ban pham,
de nghi Cuc Xuat ban, In va Phat hanh/ S& xem xét, cap giay phép to6 chtrc trién 1am/hoi
cho xuat ban pham vo1 cac thong tin sau day:

- Muc Gich trién TAM/NOT ChO . ...ovveeeeeeeeeeeeeeeeeee ettt ettt ee e ee e
- Thot gian tur ngay........ thang........ nam........ dén ngay........ thang........ nam......
= TAE GHA QBTN cvo ettt ettt ettt ettt ee ettt en et en s
Kém theo don nay:

- Danh muc xuét ban phém dé trién 1am/hoi cho;

- Danh sach céc don vi tham gia.

(Té chire, cd nhdn ndp ho SO’ tryc tuyen thu tuc nay trén Cong Dich vu cong quoc
gia thi giri kem file danh muc xudt ban pham dé trién lam, héi cho trén Cong Dich vy céng

quoc gia).
Tén t6 chtrc/ca nhan dé nghi ..o, cam két thyc hién dung cac quy dinh cia
phép luat vé trién 1am, hoi chg xuat ban pham va cac quy dinh phép ludt c¢o6 lién quan.

NGUOI PAI DIEN THEO PHAP LUAT
CUA TO CHUC/CA NHAN
(Chit ky ciia nguwoi c¢é tham quyén, dau/ chit ky so
ciia co quan, to chirc)

@ Ghi tén co quan tiép nhdn don nhu sau:

- Co quan, t6 chirc ¢ Trung wong; co quan, té chire, cd nhdn mréc ngodi giri ho so dén Cuc Xuat ban, In
va Phat hanh - Bg Thang tin va Truyén thong;

- Co quan, t6 chirc, c& nhan co try s¢ hodc cu trii tai dia phwong va chi nhanh, vin phong dai dién, don
Vi truc thugc co quan, t6 chirc ¢ Trung wong dat tai dia phwong giri hé so dén S TTTT (noi t6 chirc trién
I1am, hgi cho).
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Mau so 33
TEN CQ, TC CHU QUAN (NEU CO)... CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/CA NHAN DE NGHI... Poc lap - Tw do - Hanh phiic
......... , Ngay.......... thang...... nam...........
~ DANH MUC XUAT BAN PHAM DE TRIEN LAM/HQI CHQ
(Kem theo Don dé nghi cap giay phép to chuc trién lam, hoi cho xudt ban pham, ngay.... thang.... nam.....
I- PHAN GHI CUA CO QUAN, TO CHUC PE NGHI CAP GIAY PHEP
Tén Nha Sb Thé . =0 kem theo ?(ﬁla:lctcl::;c
STT PO 2 Tac gia | xuat lwgng . Toém tat ndi dung Pia 9 < Xi v n
xuat ban pham . A loai Bang Bang xuat ban
ban (ban) (CD, video cassette ham
\VCD) P
1
2
Tong cong:

NGUOI PAI DIEN THEO PHAP LUAT CUA
TO CHUC/CA NHAN
(Chit ky ciia nguwoi c¢é tham quyén, ddu/ chit ky so
cia co quan, té chirc)

I1- PHAN GHI CUA CO QUAN CAP GIAY PHEP
Xuit ban pham trén day duoc st dung dé trién Iam, hoi cho theo Gidy phép to chuc trién 1dm, hoi cho xuit ban pham
Y TPTUTRY SUUUUURRUNS 1 -z s SUUTR thang...... nam..... Cuc Xuét ban, In va Phét hanh/S&
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3. CAp gidy xac nhan ding ky hoat dong phat hanh xuét ban pham

Trinh ty thuc hién:

- Truéc khi hoat dong 15 ngay, co sé phat hanh xuat ban pham
la doanh nghiép, don vi su nghiép cong lap (sau ddy goi tit 1a co
so phat hanh) c6 tru s& chinh va chi nhanh tai hai tinh, thanh
phd truc thudc trung wong try 18n phai ding ky hoat dong phét
hanh xuit ban pham véi S& Thong tin va Truyén théng hoic co
quan chuyén mén dwgc Uy ban nhan dan tinh, thanh phé truc
thudc Trung wong giao nhiém vy quan 1y nha nudc vé hoat dong
xuat ban (goi tit 1a So).

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan da hd so, So
phai cip gidy x4c nhan ding ky hoat dong phat hanh xuét ban
pham; truong hop khong cip gidy xac nhan ding ky hoat dong
xuét ban pham phai c6 van ban tra 10i néu 13 1y do.

Céch thire thuc hién:

Thuc hién thong qua mét trong cac phuong thirc sau:

- Nop truc tiép tai So;

- Nop qua dich vu buu chinh;

- Nop qua hé thdng dich vu cong truc tuyén theo huéng dan trén
Cong Thong tin dién tir cua So.

Thanh phan, s6 lugng
hd so:

1. Thanh phan hé so

- Pbon @& nghi dang ky/dang ky lai hoat dong phat hanh xuat ban
pham theo Mau s0 35;

- Ban sao glay to s& hitu try s¢ hodc hop déng thué, muon tru sé
dé 1am dia diém kinh doanh (a);

- Ban sao gidy to chimg minh dugc phep thuong tri tai Viét
Nam do co quan c6 thim quyen cua Vi¢t Nam cap cho nguoi
dung dau co so phat hanh ¢ qudc tich nude ngoai (b);

- Ban sao vin bang hodc ching chi bdi dudng kién thire, nghiép
vu vé phat hanh xuét ban phim cta nguoi dimg dau co s& phat
hanh do co s& ddo tao, bdi dudng chuyén nganh phat hanh xuét
ban pham cép (c).

Trudng hop ndp hd so qua dich vu cong truc tuyén, thanh phan
ho so quy dinh tai muc a,b,c 1a ban sao ching thuc dién tur.

2. S6 lugng hd so: 01 bo (trir trudng hop khi da hoan thanh viéc
lién thong co s¢ dir liéu chuyén nganh gilra cac bg, nganh, dia
phuong, co s¢ phat hanh xuat ban pham khong phai nop thanh
phan ho so quy dinh tai muc a,b,c).

Thoi han giai quyét:

05 ngay lam viéc ké tir ngay nhan du hd so theo quy dinh

Déi twong thuc hién
thu tuc hanh chinh:

T chire (co s& phat hanh ¢ tru s chinh va chi nhanh tai cung
moét tinh, thanh phé truc thudc Trung uong)

Co quan thuc hién thu
tuc hanh chinh:

S¢ Théng tin va Truyén thong hoic co quan chuyén mon dugc
Uy ban nhan dén tinh, thanh phé truc thudc Trung wong giao
nhiém vu quan Iy nha nuéce vé hoat dong xuat ban (goi tat 12 So)

Két qua thuc hién thu
tuc hanh chinh:

Gidy xac nhan ding ky hoat dong phéat hanh xuat ban pham

Phi, I phi (néu co):

Khong co
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Tén mau don, mau to
khai (néu c6 va dinh
kém ngay sau thu tuc):

Pon dang ky hoat dong phat hanh xuat ban pham (Mau sé 35,
Phu luc kém theo Thong twr sé 23/2023/TT-BTTTT ngay
31/12/2023 cua Bg triong Bo Thong tin va Truyén thong).

Yéu cau, diéu kién
thuc hién thu tuc hanh
chinh (néu co):

Diéu kién hoat dong phat hanh xuat ban pham d6i véi co so
phat hanh la doanh nghiép, don vi su nghiép céng lap:

1. Nguoi ding dau co s phat hanh phai thuong tra tai Viét
Nam; ¢6 van bing hoic ching chi bdi dudng kién thic, nghiép
vu vé phat hanh xuat ban phim do co s¢ dao tao, bdi dudng
chuyén nganh phét hanh xuat ban pham cap;

2. CO6 mét trong céc loai gidy chitng nhan ding ky kinh doanh,
gidy ching nhan diang ky doanh nghiép hoic quyét dinh thanh
lap don vi su nghiép cdng lap theo quy dinh ctaa phéap luat;

3. C6 dia diém kinh doanh xuat ban pham.

Can ct phap ly cua thu
tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 niam 2013
cua Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Xuét ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020
cua Bo truong Bo Thong tin va Truyén thong quy dinh chi tiét
va hudng dan thi hanh mot sé diéu cua Luat xuat ban va Nghi
dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat xuét ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023
cua Bo truong Bo Thong tin va Truyén théng stra doi, bo sung
mét s6 diéu cia Thong tu s6 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cta Bo truong B Thong tin va Truyén théng quy
dinh chi tiét va huong dan thi hanh mot sé diéu cua Luat xuat
ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim
2013 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat xuat ban.
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Mau sé 35
TEN CQ, TC CHU QUAN (NEU CO) CQNG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO BPE NGHI Doc lap - Tw do - Hanh phic
So:...... [ovein (méuco) , ngay ...... thang ...... nam ......

PON PE NGHI
Ding ky/Ping ky lai hoat dong phat hanh xuét ban pham

KINN QU oo ™)

Tén co sO PhALNANN: ..o s

Dia Chi tru SO ChINN: e
3D 3T 41Nt 10T LSRR
1 01 U OSSP

Chi nhanh:
= S6 1UQNG CHI NNANN: ...
- Pia chi, s6 dién thoai tirng chi NNANN: ..........c.ovvevieieeeeeeee s
Dia diém kinh doanh:
= SO TUONE A8 GIEM: oottt

- Pia chi, s6 dién thoai timg dia diéM: ........cccoevevereereeeeceeeeee e,

Can cir Luat Xuat ban nim 2012 va cac vian ban quy dinh chi tiét, huéng dan thi

hanh, don vi chling tdi gui dén quy co quan hd so diang ky hoat dong phat hanh xuat ban
pham (lan dau /dang ky lai). Kém theo don nay 1a cac gidy to theo quy dinh caa phap luat.

Chuing toi cam két dam bao day du cac diéu kién va thuc hi¢n ding cac quy dinh
cua phap lut ve hoat dong phat hanh xuat ban pham. b€ nghi Cuc Xuat ban, In va Phat
hanh/ S& xem xét x&c nhan dang ky hoat dong phat hanh xuat ban pham./.

NGUOT BAI DIEN THEO PHAP LUAT
(Chiz ky cua nguoi €6 tham quyen, dau/
chiz ky so cua co quan, té chuc)

(1) - Co s¢ phét hanh c6 tru s¢ chinh va chi nhanh tgi hai tinh, thanh phé truc thugc Trung
wong  tré 1én giri ho so dén Cuc Xudt ban, In va Phat hanh;

- Co s¢ phét hanh c6 tru sé chinh va chi nhanh tai ciing mét tinh, thanh phé tric thuge
Trung wong giri hé so dén Sé Thong tin va Truyén théng s tai.
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4. Cap lai gidy x4c nhan ding ky hoat ddng phat hanh xuat ban pham

Trinh ty thuc hién:

- Cham nhat 10 ngay, ké tir ngay c6 mét trong céac thay doi: Di
chuyén try s& chinh hodc chi nhanh sang tinh, thanh phd khac
tryc thudc Trung wong; Thanh 1ap hodc giai thé chi nhanh
trong cling mdt tinh, thanh phd truc thudc Trung wong noi dit
tru s& chinh; Thanh 1ap hoac giai thé chi nhanh tai tinh, thanh
phé truc thudc Trung wong noi khong dat tru sé chinh; Gidy
x&c nhan dang ky hoat dong phat hanh xuat ban pham bj mat,
bi hu hong, co s& phat hanh xuit ban pham la doanh nghiép,
don vi su nghiép cong lap (sau ddy goi tit 1a co sé phat hanh)
c6 tru so chinh va chi nhéanh tai hai tinh, thanh phé truc thuoc
trung wong trd 1én phai ding ky lai hoat dong phat hanh xuét
ban pham véi S& Thong tin va Truyén thdng hoic co quan
chuyén mén duoc Uy ban nhan dan tinh, thanh phé truc thudc
Trung wong giao nhiém vu quan 1y nha nuée vé hoat dong xuat
ban (goi tat la So).

- Khi c6 mot hozc nhiéu thay doi quy dinh nhu trén, co s& phét
hanh xuit ban pham phai gui van ban thong bido dén So;
truong hop co s phat hanh xuat ban pham cé van ban dé nghi
cap lai gidy xac nhan diang ky hoat dong phét hanh xuat ban
pham, S¢ tiép nhan ho so va giai quyét theo quy dinh tai
Khoan 2, Khoan 3 va Khoan 4 Piéu 17 Théng tu sb
01/2020/TT-BTTTT duoc sira doi, bo sung boi Thong tu sd
23/2023/TT-BTTTT.

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du hd so, So
phai cap gidy xac nhan dang ky hoat dong phat hanh xuat ban
pham truong hop khong cap gidy xac nhan dang ky hoat dong
xudt ban phim phai c6 vin ban tra 10i néu 13 1y do.

Céch thuc thyc hién:

Thuyc hién thdng qua mot trong cac phuong thirc sau:

- Nop truc tiép tai So;

- Nop qua dich vu buu chinh;

- Nop qua hé thdng dich vu cbng truc tuyén theo huéng dan
trén Cong Thong tin dién tir cua So.

Thanh phan, s6 lugng
hd so:

1. Thanh phan ho so

- Pon dé nghi dang ky/diang ky lai hoat dong phat hanh xuat
ban pham theo MAu sé 35;

- Ban sao giéy to sO hiru tru s¢ hodc hop déng thué, muon tru
s¢ d¢ 1am dia diém kinh doanh (a);

- Ban sao gidy to ching minh duoc phép thuong tra tai Viét
Nam do co quan ¢6 thdm quyen cua Viét Nam cap cho nguoi
dung dau co so phat hanh c¢6 quoc tich nude ngoai (b);

- Ban sao van bang hogc chung chi bdi dudng kién thic,
nghiép vu vé phat hanh xuat ban phim cta nguoi ding dau co
s& phat hanh do co s¢ dao tao, boi dudng chuyén nganh phat
hanh xuét ban pham cap (c).

Truong hop ndp ho so qua dich vu cong truc tuyén, thanh phan
hd so quy dinh tai muc a,b,c 1 ban sao chtng thuc dién tu.

2. S6 luong ho so: 01 bd (trr trudng hop khi da hoan thanh




36

viéc lién thong co s¢ dir li¢u chuyén nganh gitra cac by, nganh,
dia phuong, co sé phat hanh xuit ban phdm khéng phai ndp
thanh phan ho so quy dinh tai muyc a,b,c).

Thoi han giai quyét:

05 ngay lam viéc keé tir ngay nhan du ho so theo quy dinh

Déi twong thuc hién
tha tuc hanh chinh:

T6 chirc (co s phét hanh c6 tru s& chinh va chi nhanh tai cing
mét tinh, thanh phé truc thude Trung wong)

Co quan thyc hién tha
tuc hanh chinh:

S¢ Thong tin va Truyén thdng hoidc co quan chuyén mén dugc
Uy ban nhan dan tinh, thanh phé truc thuéc Trung wong giao
nhiém vu quan 1y nha nudc vé hoat dong xuat ban (goi tat 1a
So)

Két qua thyc hién thu
tuc hanh chinh:

Gidy xac nhan ding ky lai hoat dong phéat hanh xuét ban pham

Phi, 18 phi (néu co):

Khéng co

Tén mau don, mau to
khai (néu co6 va dinh
kém ngay sau thu tuc):

Pon dang ky hoat dong phat hanh xuat ban pham (Mdu so 35,
Phu luc kém theo Théng tw sé 23/2023/TT-BTTTT ngay
31/12/2023 cua Bé trieong Bé Thong tin va Truyén thdng).

Yéu cau, diéu kién thuc
hién tha tuc hanh chinh
(néu co):

Khéng co

Can ctr phép ly cua thu
tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh sb 195/2013/ND-CP ngay 21 thang 11 ndm 2013
cia Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020
cua Bo truang Bo Thong tin va Truyén thong quy dinh chi tiét
va huéng din thi hanh mot s diéu cua Luat xuat ban va Nghi
dinh s& 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat xuét ban;

- Théng tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023
cua Bo truong Bo Thong tin va Truyén théng stra d6i, bd sung
mot s6 diéu cia Thong tu s6 01/2020/TT-BTTTT ngay 07
thang 02 nam 2020 cua Bo truong Bo Thdng tin va Truyén
thong quy dinh chi tiét va huéng dan thi hanh mot sé diéu cua
Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang
11 ndm 2013 cua Chinh phu quy dinh chi tiét mot sb diéu va bién
phéap thi hanh Luat xuat ban.
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Mau sé 35
TEN CQ, TC CHU QUAN (NEU CO) CQNG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO BPE NGHI Doc lap - Tw do - Hanh phic
So:...... [ovein (méuco) , ngay ...... thang ...... nam......

PON DPE NGHI
Ping ky/Ping ky lai hoat dong phat hanh xuat ban pham

KINN QUL oo ™)

Tén co SO PhAt NANN: ..o

Dia Chi tru SO ChINN: e
DIEN TNOAL: ...
1 01 U OSSP

Chi nhanh:
=SS TUQNG CHI NNANN: ..ot
- bia chi, s6 dién thoai tirng chi NNANN: .........ocveieeeeeeeeeeeeee e
Dia diém kinh doanh:
= SO TUONE A8 FIEM: ...oceoceeeceeeeee ettt
- Pia chi, s6 dién thoai ting dia diéM: .......cc.covvvevevereereeeeeeereees s
Can ctr Luat Xuét ban nim 2012 va cac van ban quy dinh chi tiét, hudng dan thi
hanh, don vi ching tdi guri dén quy co quan ho so dang ky hoat dong phat hanh xuat
ban pham (lan dau /ding ky lai). Kém theo don nay 14 cac gidy to theo quy dinh cua
phap luat.

Chuing toi cam két dam bao day du cac diéu kién va thuc hién ding cac quy dinh
cua phap lut ve hoat dong phat hanh xuat ban pham. b€ nghi Cuc Xuat ban, In va Phat
hanh/ S& xem xét xac nhan dang ky hoat dong phat hanh xuat ban pham./.

NGUOI DAI DIEN THEO PHAP LUAT
(Chét ky ciia nguroi ¢ tham quyén, dau/
chiz ky sé ciia co quan, t6 chirc)

(1) - Co sé phét hanh c6 try s¢ chinh va chi nhanh tgi hai tinh, thanh phé tric thuge Trung
wong  tré 1én giri ho so dén Cuc Xudt ban, In va Phat hanh;

- Co s¢ phét hanh c6 tru sé chinh va chi nhanh tgi cing mét tinh, thanh phé tric thugc
Trung wong giri hé so dén Sé Thong tin va Truyén théng s tai.



		2024-04-16T16:27:25+0700


		2024-04-16T16:27:39+0700


		ubnd_vt@bacgiang.gov.vn
	2024-04-16T16:28:15+0700




